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Commute Information submitted on-line
by Department contacts is entered into

the commute database by the DFO
Administrative Secretary

On June 22 the DFO Administrative
Secretary makes visits/calls to

Department Contacts that have not
submitted commute information to

DFO to help them submit the
appropropriate information on-line

Note: The commute database can be found in the following location: F:users\common\Commuters\Commuters Database.mdb

A letter is sent May 1 by the DFO
Administrative Secretary to all

Department Contacts asking them
to submit information about commute
vehicles on the DFO web page form.

All fields in the on-line form are "required
fields."

A second letter is sent on June 1 by
the DFO Administrative Secretary to

the Department Contact again
requesting that commute information
be submitted on-line to DFO through

the Division web page.

A third letter is sent on June 15 by the
DFO Administrative Secretary to the

Department Contact again requesting
that commute information be

submitted on-line to DFO.


